1.

XEROX COPIER
Bound Originals: How to copy two facing pages of a book at the same time.

Place open book along the top edge of the copier, centered on the arrow at the

bottom by the book image.

»1,érmbte update complete, partial fist retrieved.

' Basic Copying

Output 2 Sided Copy
::= Top Tray - Collated ©1 = 1 Sided
@Main Tray - Collated @1 = 2 Sided
()1 Staple & @2 > 2 Sided
()1 Staple & ()2 > 1 Sided

. More... () More...

6‘7)-7&14100
C)%ilinq 2

Streelerst ‘)V(}r/-‘/)llﬂ/i

Reduce / Enlarge Paper Supply
@ 100% () Auto Paper

O Auto % @ w6 85110
O 1>117 64% w1 85110
O 111 8% Qw2 8561 B
Q More... O More...




3. Select tab 2, Image Adjustment
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Then choose ‘Bound Originals’

4. Then select ‘Both Pages’ and print.
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Note:

If you need multiple, collated copies of several pages (for example, if you are producing stapled sets for
students), it is best to make one copy first, then run that through indicating the number of stapled copies
you need.

If you need multiple, uncollated copies, specify the number of copies you need as you copy from the book.




